
Office of the City Secretary  

 
Memorandum 
 

To:            Honorable Mayor Bill Agan and members of the Richland Hills City Council 

From:       Cathy Bourg, City Secretary 

Date:       April 7, 2015   

Subject:   Consider Appointments of Boards and Commissions    

 
City Council Action Requested: 
Consider appointments of Boards and Commissions. 

 
Background Information:  
On February 28th, we received a resignation letter from Joe Rice, Place 5 on the Zoning 

Board of Adjustment. I have attached the applications we have on file; a couple of them 

are from last year, so you may want to contact the applicants to see if they are still 

interested in serving. We still have three vacant alternate positions and one alternate 

who is not active. 

 
Board/Citizen Input: 
N/A 

 
Financial Impact: 
N/A 

 
Staff Contacts:  
Cathy Bourg, City Secretary 
817-616-3810 
cbourg@richlandhills.com  
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Zoning Board of Adjustment 
Place Name Current 

Appointment 
Term 

Expires 
Place 1 Ricky Head - Chair 06-17-2014 09/2016 
Place 2 Sanjay Mathew 06-17-2014 09/2016 
Place 3 Rocky Kinnaird – Vice Chair 06-17-2014 09/2016 
Place 4 Chris Utchell 06-17-2014 09/2016 
Place 5 Vacant  09/2016 
Alternate 1 Chantele Hancock 02/20/2013 09/2015 
Alternate 2 Vacant   
Alternate 3 Vacant   
Alternate 4 Vacant   

 

Consist of 5 Members and 4 Alternates 

Section 5.02 – Board of Adjustment 

(1) Organization. The board of adjustment shall consist of five members who are residents of the 
city, each to be appointed by the city council for a term of two years and removable for cause by 
the appointing authority upon written charges and after public hearing. The city council shall 
designate one member as chairperson.  

(2) Vacancies. Vacancies shall be filled for the unexpired term of any member whose place 
becomes vacant for any cause in the same manner as the original appointment was made; 
provided, however, that the city council may appoint four alternate members of the board of 
adjustment who shall serve in the absence of one or more of the regular members when 
requested to do so by the mayor or city manager, as the case may be.  

(3) Quorum requirement. All cases to be heard by the board of adjustment shall be heard by a 
minimum of four members.  

(4) Alternate membership. These alternate members, when appointed, shall serve for the same 
period as the regular members, which is for a term of two years, and any vacancy shall be filled 
in the same manner as would be used to appoint a regular member, and they shall be subject to 
removal in the same manner as the regular members.  

 
Places up for appointment or reappointment: 

 Place 5  – Council appointment to fill unexpired term 
 

 Alternate 2 – Council appointment to fill vacancy 
 

 Alternate 3 – Council appointment to fill vacancy 
 

 Alternate 4 – Council appointment to fill vacancy 
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