
CITY OF RICHLAND HILLS
PLANNING AND COMMUNITY DEVELOPMENT

3200 Diana Dr.

Richland Hills, DC 76118

Phone: (817) 616-3770

Fax: (817) 616-3808

Special Use Permit Application

Applicant/Business Owner’s Information
Applicants Name:

Applicant’s Address:

Applicants Number: Applicant’s Fax:

Applicant’s email:

Signature: Date:

Owner Information
I, the undersigned owner of the following described real property, (print owner’s name)

located in the City of Richland Hills, hereby make application for a Special Use Permit.

Owner’s Signature and Title Date

Legal Description

Tract(s) Lot(s) Survey(s) Block(s) of

addition to the City of Richland Hills.

Street Address

Address Richland Hills, TX Zip

For Official Use
Date Received

Fee Paid

Approved by

Comments
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Develoner’s Information
Name:

Company Name:
Title:

Company Address:
Company Phone:

Company Fax Number:
Developer’s Email Address:

II

IILand Planner/Engineer’s Information
Name:

Company Name:
Title:

Company Address:
Company Phone:

Company Fax Number:
Planner/Engineers Email Address:

Surveyor’s Information
Name:

Company Name:
Title:

Company Address:
Company Phone:

Company Fax Number:
Planner/Engineers Email Address:

Submittal Checklist
Completed Application
Application Fee
Statement of Operation - A detailed statement on company letterhead signed by the responsible party that fully
describes and explains the operation of the business. The statement should provide a clear understanding of how
the business operates.

Lega Description - Surveyed metes and bounds discription of the property
Site Plan - Professionally produced document that depicts the rpoperty boundaries of the parcel, all easements
and right-of-ways, all improvements to be located on the site (e.g.: buildingd, parking lots, etc.) drawn to scale.

Floor Plan - Professionally produced document that depicts the layout of the building with the proposed uses of
each space identified.
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